
APPLICATION FOR A SPECIAL ADMINISTRATIVE PERMIT (SAP)
For SPI, Beltline, LW, MR, MRC, NC, I-Mix Zoning Districts & Unified Development Plans   File No.:

APPLICANT (name)

PROPERTY LANDOWNER________________________________________________

ADDRESS OF PROPERTY ______________________________________________
Land District Land Lot Council District NPU

______ _____________________________

Submittal Checklist (See detailed checklist on page 2):
□ Project Summary:  

□ Property Survey: 
□ Site Plan and Building Elevations:

Initial Submission One(1) One (1)
Other information

□ Property Owner Authorization:
□ Notice to Applicant:
□ Development Controls Specification Form

Fees (non-refundable):

I HEREBY AUTHORIZE CITY STAFF TO INSPECT PREMISES OF ABOVE DESCRIBED PROPERTY.  I HEREBY DEPOSE THAT 
ALL STATEMENTS HEREIN ATTACHED & SUBMITTED ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF.

Date Signature of Applicant
Additional Submittal Requirements (as applicable):

Inclusionary Zoning:

Beltline, NC-2, NC-6, NC-10, NC-11, NC-12, & NC-14 Districts:

Pre-application Conference with Zoning and Development Staff (prior to SAP submittal
recommended f

Development Review Committee (DRC):

Development of Regional Impact (DRI) Study:

Watershed Management (DWM) Requirements (Section 74-504(a)):

Unified Development Plans:
completed*

* Note: NPU/DRC notification and review, as applicable, are required to complete the SAP application.

approved denied
Special Administrative Permit Approval Form(s)

□ <
□ ≥

□
□

OVE DESCRIBED P
THE BEST OF MY K

Revised for Online Submissions, February 2021

Cindy Silver

7513 St. Charles Square, Roswell, GA 30075
(770) 597-3994 cindysilver@constructionoutsource.com

Swiss Watch Expo
315 East Paces Ferry Rd NE Atlanta GA 30305

4048141814 eugene@swisswatchexpo.com

315 East Paces Ferry Rd NE Atlanta GA 30305
17 61

SPI-9

12-1-2023

✔

✔

✔

✔

✔

✔



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Submittal Checklist

Items omitted will delay applicant’s review process.
NPU Notification and DRC review, as applicable, are required

as a part of a completed SAP application. FINAL APPROVED SAP PLANS ARE REQUIRED WITH THE
PERMIT APPLICATION SUBMITTAL TO THE OFFICE OF BUILDINGS.

SAP Application Form and Property Landowner Authorization Form:
Notice to Applicant Form:
Project Summary:

Any administrative variations ARE REQUIRED
to be accompanied by a written justification for each variation requested.
Property Survey:

Site Plan 
* Initial Submission

Final Submission (after staff review): One (1) copy.

Rooftop plan 
Elevations of building facades: One Final Submission: One (1) copy.
Section drawing(s) 

DRI conditions of approval, rezoning legislation, variance or special exception letters
Transportation Management Plan/Association Membership (where applicable)

Beltline Overly District, NC-2, NC-6, NC-10, NC-11, NC-12, and NC-14
submitted SAP application & drawings stamped received by the Office of Zoning and

Development
U.S. Postal Service Certificate of Mailing Notarized Affidavit of NPU Notification

Other information

Revised for Online Submissions, February 2021

✔

✔

✔

✔

✔

✔

✔



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

DEVELOPMENT/DESIGN REVIEW COMMITTEES (DRC)
**CHECK FOR APPLICABILITY** Beltline Overlay and Special Public Interest (SPI) Districts

File # ___________________

Application Submittal and Review Process

DRC Submittal Requirements

Committee Review Responsibilities

DRC Committees (established by City Council Resolution) 

Meeting Dates and Locations

Karl Smith-Davids Karl@MidtownATL.com
443-6249

Revised for Online Submissions, February 2021



Revised for Online Submissions, February 2021

315 East Paces Ferry Rd NE

Fulton

Cindy Silver

7513 St. Charles Square, Roswell, GA 30075

(770) 597-3994 cindysilver@constructionoutsource.com



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

NPU Notification Cover Page
(ONLY APPLICABLE FOR BELTLINE, NC-2, NC-6, NC-10, NC-11, NC-12 & NC-14 DISTRICT)

File # ___________________

**Applicant shall submit this letter as the cover page 
to the package mailed to NPU chair or designee**

The time period for NPU comment is 21 days from the date of the postage certificate.

SAPComments@atlantaga.gov

Revised for Online Submissions, February 2021



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP)

AFFIDAVIT OF NPU NOTIFICATION 
(ONLY APPLICABLE FOR BELTLINE, NC-2, NC-6, NC-10, NC-11, NC-12 & NC-14 DISTRICT)

File # ___________________

United States Postal Service Certificate of Mailing

The Neighborhood Planning Unit (NPU) has TWENTY ONE (21) days from the date of the associated certificate of mailing to 
provide one (1) set of written comments to the Office of Zoning and Development prior to any SAP approval.  

LOCATION OF SUBJECT PROPERTY:

                 

APPLICANT:

NPU Contact Information

Adjacent NPU(s) Contact Information

(To be completed by Notary): (To be completed by Applicant & Staff):

Signature of Staff only represents that the required notification to 
the NPU has been completed and does not indicate any position of 
the Office of Zoning and Development on the application.

Revised for Online Submissions, February 2021



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Development Controls Specifications (Required)
File # _____________________

*Developmental Controls forms are required to be completed by the applicant, and all applicable specifications should be
shown on the site plan in chart form.  Items omitted will delay the plan review process

Definitions and Methods of Calculation

Lot Size (in square footage)

Floor Area Ratio (FAR) – as applicable.  Check which used for residential:  GLA,   or  NLA

Base Provided

Bonus Provided

Bonus FAR Program (check bonus utilized if applicable)

Residential Units Total Provided: _______________________

Building Coverage   or  Lot Coverage  (check applicable as required per zoning district)

Fenestration (% of each street-fronting facade calculated separately, per district regulations)

Residential Façade Percentage (%) Non-residential Façade Percentage (%)

Revised for Online Submissions, February 2021

10,840
8,759

0

✔

✔

✔



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Development Controls Specifications (Required)
File # _____________________

Residential Open Space Requirements

Definitions and Methods of Calculation
LUI
TOSR

o
o

UOSR

o
o

TOSR:   Total Open Space Requirements for Residential Only Projects
(Not required in SPI-9, SPI-16, SPI-17, SPI-18, SPI-20, SPI-21, MRC, MR, or LW districts, or in mixed-use developments.)

Square Footage breakout of UNCOVERED TOSR amount provided by the following:

Square Footage breakout of COVERED TOSR amount provided by the following:

UOSR:   Usable Open Space Requirements for Residential and or Mixed-use Developments
(These are areas not counted towards Public Space Requirements)

Square Footage Breakdown of UOSR amounts provided by the following:

Revised for Online Submissions, February 2021



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Development Controls Specifications (Required)
File # _____________________

Non-Residential Public Space Requirements
PSR:   Public Space Requirements for Non-residential & Mixed-use Developments
(These are areas not counted towards UOSR)

Public Space provided = (square footage area of exterior space) + (square footage area of interior space)

Square Footage Breakdown of PSR amounts provided by the following:

EXTERIOR

INTERIOR

Parking and Loading Requirements
Residential Unit Breakout

On-site Parking
Spaces

Residential Non-residential Uses

Bicycle Parking 
Spaces

Residential Non-residential Uses

On-site Loading Spaces 

Residential/Hotel Non-residential Uses (break out by use)

Revised for Online Submissions, February 2021

For Lots< 1 acre, no resideniall use = N/A

24 spaces
34

1
1

Not required <15,000sf



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Notice to Applicant
File # _____________________

Special
Administrative Permit (SAP)

It is the applicant’s duty to ensure that all drawings or plans, that may be required for further permitting of the actual 
construction of the project, will result in a finished project that complies with the elevations, site plan and other plans on
which the SAP was granted.

Revised for Online Submissions, February 2021

Cindy Silver 12-1-2023



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

(*APPLICABLE ONLY FOR SHARED OFF-SITE PARKING ARRANGEMENTS)
File # _____________________

Items omitted can and will delay applicant’s review process.

Sample site plan with applicable information:

Master Site Plan and Tenant Information

Site Plan Site Plan

Chart with the following information:

Key Plan
Illustrative 

Revised for Online Submissions, February 2021



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Inclusionary Zoning Certification Form
File # _____________________

Instructions: this form must be completed for all IZ applicable projects and included on the Cover/Title page of plan submissions 

I. Please complete the following acknowledgement of compliance (check only one statement)

 I, , 
Applicant Printed Name

Acknowledge the plans set forth will satisfy the requirements of 16-36A.004 or 16-37.004 and certify the following 
floorplans to be built will be affordable units and the number of units to be designated affordable within each floorplan 
type. This includes acknowledgement that each affordable unit are substantially similar in construction and appearance 
to market rate units, and shall not be in isolated areas of the development, but shall be interspersed among market 
rate units; OR 

Acknowledge that in-lieu of compliance with the on-site affordability requirements, will elect to pay an in-lieu fee to the 
City in accordance with 16-36A.007 or 16-37.007. 

Applicant Printed Name Applicant Signature Date 

II. For each unit configuration, please complete the following table to identify affordable units. Attach a separate table if more space is needed
(only applicable to projects that comply with affordability requirement)

Unit type # total units Affordability level (__% 
or less AMI) 

Unit mix # affordable units 
(round up) 

Expected 
market rent 

Affordable 
rent 

Ex) 1 bed/1 bath 20 80% 15% 3 $1000 $784 
Ex) 2 bed/2 bath 50 80% 15% 8 $1400 $990 

III. Please select up to three (3) incentive option(s) you wish to apply to this project (only applicable to projects that comply with affordability
requirement)

Increase in density bonus: a 15% floor-area-ratio (FAR) increase above the FAR set by current zoning 
Transfer of development rights: additional unused density can be transferred to other property owners 
Reduction in residential minimum parking requirement: no minimum 
Reduction in non-residential minimum parking requirement: a 25% reduction for non-residential spaces in mixed residential/commercial 
Priority review: SAP applications will be given priority, advance to top of staff review queue, and be reviewed within 21 days 
Major project status: project will be afforded major projects meeting with representatives from all departments to review the 
development for permitting, meet with applicant, and identify potential issues to expedite process 

IV. Please indicate if you are also receiving either of the following from the respective agencies (only one allowed; only applicable to projects
that comply with affordability requirement)

Invest Atlanta’s Lease Purchase Bond 
Atlanta Housing Authority’s HomeFlex or Housing Choice Programs 

Note: 
The following items (V and VI) are not required for the SAP approval process, but will be required prior to the issuance of the Certificate of 
Occupancy (C.O.) 
V. Please submit with the application a detailed marketing plan on how affordable units will be promoted (only applicable to projects that
comply with affordability requirement). Be sure to include:

Who: target audience 
What: messaging and language to be used in promotional material 
When: promotion and campaign launch timeline 

Revised for Online Submissions, February 2021

✔

✔



City of Atlanta Office of Zoning & Development
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION

Inclusionary Zoning Certification Form
File # _____________________

VI. Please review Exhibit D, the Land Use Restriction Agreement. This legal document needs to be executed, recorded, and returned prior to
issuance of the certificate of occupancy (only applicable to projects that comply with affordability requirement).

Certification (for plan reviewer use only) 

Proposed project meets all IZ on-site affordability and program requirements 
Project applicant elects to pay in-lieu fee and are not subject to on-site affordability requirements 

Plan reviewer Signature Date 

QA/QC Review by OHCD (for internal use only) 

Compliance specialist Signature Date 

Note: Inclusionary Zoning is applicable for conversions or new multifamily residential rental developments with ten (10) or more units in 
either the Beltline Overlay District or four Westside Neighborhoods (English Avenue, Vine City, Ashview Heights, or AUC). Affordability and 
program requirements are mandatory unless applicant elects to pay a one-time per-unit in-lieu fee. 

Exhibit A: 2019 In-lieu Fee Table 
Area Construction cost/unit Land cost/unit Total cost/unit 
Beltline Subarea 1 $120,698 $4,133 $138,501 
Beltline Subarea 2 $120,698 $7,696 $133,838 
Beltline Subarea 3 $120,698 $15,780 $152,568 
Beltline Subarea 4 $120,698 $37,755 $158,453 
Beltline Subarea 5 $120,698 $46,667 $167,364 
Beltline Subarea 6 $120,698 $20,917 $141,615 
Beltline Subarea 7 $120,698 $16,214 $136,912 
Beltline Subarea 8 $120,698 $26,801 $147,498 
Beltline Subarea 9 $120,698 $10,667 $131,364 
Beltline Subarea 10 $120,698 $12,333 $133,031 
Westside neighborhoods $120,698 $11,208 $131,905 

Exhibit B: 2019 Maximum Rental Limits Table 
Efficiency/Studio 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedroom 

60% AMI $786 $842 $1,011 $1,167 $1,302 
80%AMI $1,048 $1,123 $1,348 $1,556 $1,736 

Maximum rental rates are calculated by the methodology indicated within the ordinances: 17-O-1556 and 17-O-1542 

Exhibit C: 2019 HUD Income Limits 
% AMI / Household size 1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 
30% AMI $16,750 $19,150 $21,550 $25,750 $30,170 $34,590 
50% AMI $27,900 $31,900 $35,900 $39,850 $43,050 $46,250 
60% AMI $33,480 $38,280 $43,080 $47,820 $51,660 $55,500 
80% AMI $44,650 $51,000 $57,400 $63,750 $68,850 $73,950 
120% AMI $55,800 $63,800 $71,800 $79,700 $86,100 $92,500 

Based on Atlanta Area Median Income ($79,700) as published periodically by HUD 

Exhibit D: Inclusionary Zoning Land Use Restriction Agreement 
(See https://www.atlantaga.gov/home/showdocument?id=33627

Revised for Online Submissions, February 2021



807 Forrest St NW,   Atlanta  GA 30318  678.921.0302 

12/01/2023 

City of Atlanta 
Office of Zoning and Development 
55 Trinity Ave SW  
Suite 3350 
Atlanta, GA 30303 

Dear Sir/Madam, 

Subject: Proposal for Addition to Existing Building - Swiss Watch Expo 

I am writing on behalf of Swiss Watch Expo to submit a project summary for the proposed 
addition to the existing two-story building currently owned and occupied by Swiss Watch Expo 
located at 315 East Paces Ferry Rd NE  Atlanta, GA 30305. 

The purpose of this proposal is to outline our intent to construct a single-story addition to the 
aforementioned building in order to address the pressing need for additional square footage. 
The addition is essential to accommodate the growth requirements of Swiss Watch Expo while 
maintaining compliance with existing zoning, fire regulations and structural integrity. 

Project Summary: 

1. Description:
Proposed addition: Single-story extension
Location: Right side yard of the existing building
Nature: To provide additional square footage for Swiss Watch Expo
Conformity: The addition will align with the fire rating (Type II-B) of the existing building,
featuring a slab on grade, CMU exterior walls, and a steel joist roof system.

2. Compliance and Encroachment:
Compliance: The addition strictly adheres to the existing fire rating standards of Type II-B.
Boundaries: The extension will not exceed the existing building's right side property line,
ensuring no further encroachment beyond the current boundaries.

3. Added Floor Area:
Total Increase: The addition will contribute 420 square feet of floor area to the building.
Impervious Area: This added floor area will not increase the imperviousness of the site, as
it will be built upon already impervious land.

4. Building Heights:
Existing Building Height: 25.5 feet
New Addition Height: The new addition will stand at a height of 12.5’ feet.



Professional Architectural for December 1st, 2023 
New Addition for Swiss Watch Expo 

807 Forrest St NW,   Atlanta  GA 30318  678.921.0302 

Zoning Allowance: The existing zoning permits a maximum height of 225 feet, well within 
the proposed addition's height. 

5. Parking Spaces:
Onsite Parking: There are a total of 9 existing onsite parking spaces.
Adjacent Lot Parking: An additional 25 existing parking spaces on an adjacent lot are
designated for our building's use.

Enclosed herewith, please find the detailed plans, including architectural drawings and a Site 
Plan, illustrating the proposed addition to Swiss Watch Expo. We have taken into account all 
relevant zoning and building regulations in formulating this proposal. 

We trust that this project summary adequately conveys our commitment to responsible and 
compliant construction practices. Our team remains available to address any inquiries or 
provide further information as required. 

Thank you for your attention to this matter. We look forward to the opportunity to further 
discuss and advance this project. 

Warm regards, 

Woody Vaughan 
Principal 
Norwood Architects Inc. 
807 Forrest St NW 
Atlanta, GA 30318 

Enclosures: 

Architectural drawings 
Technical specifications 
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Prepared By:
CRESCENT VIEW

ENGINEERING, LLC:
211 Frasier Street

Marietta, GA 30060
678-324-8410

www.crescentvieweng.com

Construction Plans For
315 EAST PACES FERRY RD NE

Land Lot 61, 17th District
City of Atlanta, GA

Prepared For
SWISS WATCH EXPO. INC.

315 East Paces Ferry Road NE
Atlanta, GA 30305
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