
DRC Sustainability Checklist
Response ID:14 Data

1. DRC Sustainability Checklist

1. Please provide project name and address 

Waldorf Astoria Atlanta - Patio enclosure

2. Please provide the project applicant's name and contact information 

Sean Key, C+TC Design Studio, 770-676-7624

3. What type of project is it?

Other - Write In: covered patio enclosure

4. Please provide a written summary of proposed scope of work (include applicable project information such as total
square footage, # and breakout of residential units, and square footage break out of each commercial use, building height,
parking and loading provided, etc.).

The scope of work includes the enclosure of an existing outdoor covered terrace with storefront windows and doors to create
an indoor space and an interior renovation of the bar & restaurant area in the Waldorf Astoria Hotel.

5. Please state the project's Atlanta City Council District.

7

6. Please state the project's NPU

B

7. Is your project pursuing a green building certification?

For more information on the rating systems listed please refer to page X of the LBI Sustainability Resource Guidebook

No

8. Please Identify all administrative variations requested, and written justification for each requested.

none

9. Why has this project decided not to seek a green building certification?

minimal scope of work

What green building certification(s) is your project pursuing?

What is your intended level of certification(s)

On what date is/are certification(s) expected to be awarded?

10. Does this project have a sustainability consultant or expert on the project team?

NO

Please provide contact information for the sustainability expert to be contacted for follow up information related to
sustainability on this project. 

11. Does the developer or client have stated sustainability goals embedded into its current practices? For example: annual
sustainability reports, specific sustainability targets for all projects, policies or practices to track and report sustainability

http://livablebuckhead.org


efforts.

YES

12. Please describe how sustainability goals are embedded into current practices 

The hotel participates in Hilton's Travel with Purpose program to re-define sustainable travel by 2030. Hilton has set science-
based targets to reduce carbon emissions in line with the Paris Climate Agreement, and to commit to sending zero hotel soap
to landfill. Hilton as a company has doubled their investment in inclusive growth for all through programs that help women,
youth, veterans, refugees and people with disabilities around the world – so that our communities can realize the full
economic benefits of travel and tourism.

13. Is this project a new build or major renovation?

Are you planning to retro-commission?
For more information on retro-commissioning please refer to page X of the LBI Sustainability Resource Guidebook

Why isn't the project pursuing retro-commissioning?

Is the project going beyond code/stretch code goals for energy efficiency?
For more information on beyond code/stretch codes please refer to page X of the LBI Sustainability Resource Guidebook

14. Is the project installing solar to offset the building's operational energy consumption?
For more information on solar energy please refer to page X of the LBI Sustainability Resource Guidebook

NO

How much solar capacity (kW) is the project planning to install?

15. Would you like to be connected to resources to have a solar assessment conducted?

NO

What ENERGYSTAR score is the building aiming for?

16. What percentage of lighting in this project is high efficiency?
For more information on high efficiency lighting please refer to page X of the LBI Sustainability Resource Guidebook

100% of new architectural project lighting

Is the parking deck/lot going to be lit by LED lights?

Why is the project not lighting the parking deck with LEDs?

Would you like to be connected to resources to consider LEDs?

17. Are you aware of the requirement of the City of Atlanta's benchmarking and disclosure ordinance? 
To review the City of Atlanta's benchmarking and disclosure ordinance go to https://atlantabuildingefficiency.com or email
buildingefficiency@atlantaga.gov for more information 

YES

18. Are you aware of the City of Atlanta's 100% Clean Energy Plan which aims to meet the clean power goal for city
buildings and operations by 2025, and for all buildings to meet the clean power goal by 2035?
To review the City of Atlanta's 100% Clean Energy Plan go to https://atlantabuildingefficiency.com/clean-energy-atlanta-a-vision-for-
a-100-clean-energy-future/

YES

19. Does the project have stated water efficiency goals? For example: % reduction in potable water demand, % reduction in
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of wastewater discharge...

NO

Please describe the water efficiency goals for the project

20. Please choose all water efficiency measures or technologies the project is employing.
For more information on water efficiency measures or technologies listed please refer to page X of the LBI Sustainability Resource
Guidebook

Other - Write In: scope does not allow for implementation

21. What water reuse systems are does the project include? Choose all that apply. 
For more information on the water reuse systems listed please refer to page X of the LBI Sustainability Resource Guidebook

Other - Write In: scope does not allow for implementation

22. What climate appropriate landscape design choices are being made for water efficiency in this project? Choose all that
apply. 

This project does not have a vegetated area included in its scope

23. Has the project team had a stream determination study completed to determine if "blue lines" exist on the property?
For more information on what a stream determination study is please refer to page X of the LBI Sustainability Resource Guidebook

NO

Is it in compliance with the state of Georgia stream determination guidance?
Please find the Georgia stream determination guidance here. 

What did you use instead?

24. Has the project requested any stream buffer variances?
For more information on stream buffer variances please refer to page X of the LBI Sustainability Resource Guidebook

NO

Has the project team proposed any mitigation measures for stream buffer encroachment?

Please describe the project's stream buffer encroachment mitigation strategies. 

Would you like to be connected to resources to identify mitigation strategies?

25. Have you consulted the latest FEMA flood plain map?
The FEMA flood plain map can be accessed at http://map.georgiadfirm.com/ 

YES

26. Is the project located in a flood plain?

NO

27. Does the project have a stormwater management plan that complies with the City of Atlanta's Post Development
Stormwater Management Ordinance?
Please find the City of Atlanta's Post Development Stormwater Management Ordinance at X

YES

28. Please describe the project's stormwater management plan 

Existing storm water retention tank

Would the project team like to be connected with resources to identify stormwater mitigation strategies?
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29. Please list any green infrastructure elements that the project features. Please choose all that apply.

For more information on the green infrastructure elements listed please refer to page X of the LBI Sustainability Resource
Guidebook

Other - Write In: not applicable

30. Does your site plan provide for long-term stormwater infrastructure maintenance access?
For more information long-term stormwater infrastructure maintenance access go to X.

YES

31. Please describe how your site plan allows for long-term stormwater infrastructure maintenance access.

existing access to storm water retention tank in loading dock to remain

32. Is there enough space for a recycling AND trash compactor/receptacle in project design? 

YES

33. Does the project allow for enough space to accommodate separate receptacles for glass recycling in the same area as
the recycling and trash space? 

YES

34. Is there access to sanitary line nearby recycling/trash receptacles? 
Suggested to be useful for onsite pressure washing and diverts potential leaked waste liquid from the stormwater drain. 

YES

35. Do you have a construction and demolition (C+D) waste recycling plan?
For more information on C+D waste please refer to page X of the LBI Sustainability Resource Guidebook

36. Please describe any recycling or reuse elements that the project would like to highlight? Please describe below. 

Is the project team aware of the services provided by Life Cycle Building Center to remove any usable buildings materials?
For more information on the Life Cycle Building Center go to https://www.lifecyclebuildingcenter.org/material-donation

As a multi-family project, is the developer/owner aware of the City of Atlanta's ordinance requiring recycling?
For more information on the City of Atlanta's multifamily recycling ordinance go
to https://www.atlantaga.gov/government/departments/public-works/recycling-program/multi-family-recycling

37. What health and wellness amenities does the project include? Choose all that apply. 

Secured bike storage
Fitness rooms/gyms
Shower facilities

38. Does this project provide signage or paths to direct occupants to transit?

39. Is the main entrance of the building oriented to pedestrian traffic?

YES

40. Has the project planned for last mile connectivity options? Choose all that apply.

Other - Write In: Buckhead MARTA station 0.3 miles away

41. Are you aware of the City of Atlanta's electric vehicle charging infrastructure ordinance? 
Please find more information on City of Atlanta's electric vehicle charging infrastructure ordinance by going
to http://atlantacityga.iqm2.com/Citizens/Detail_LegiFile.aspx?MeetingID=2068&ID=13626&Print=Yes
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YES

42. Does the project include the installation of electric vehicle charging stations?

NO

How many charging stations will be installed?

43. Would you like to be connected to resources to get assessment for the installation of EV charging stations through
Livable Buckhead's EVery mile campaign?

NO

44. Are there opportunities for adjacent properties to connect for the purpose of facilitating off-street mobility?
For example, inter-parcel walking paths or trails.

I don't know

Is the footprint of the building(s) moving closer or farther away from the road or pedestrian walkway?

Does this multi-family residential project provide affordable or lower than market rate options?

Please describe the affordable options available in this multi-family residential project. 

Why doesn't this multi-family residential project provide any affordable options?

45. Is the owner/developer aware of Livable Buckhead's suite of services to provide mobility plans for future tenants to
reduce traffic stress caused by single occupancy vehicles?
For more information on stream buffer variances please refer to page X of the LBI Sustainability Resource Guidebook

YES

46. Does your project exceed the zoning code requirements for dedicated greenspace for occupants and community to
access?
For more information about greenspace in the zoning code please refer to [WEBSITE FOR ZONING CODE REFERENCE]

NO

Please describe the project's community and occupant accessible greenspace. 

47. Does the project have a green roof?

NO

Please describe the project's green roof.

48. Does the roof have a high albedo (white roof)?

NO

49. Why doesn't the project's roof have a high albedo (white roof)?

Existing roof to remain and is outside of the project scope

50. Does the project design incorporate any permanent art installation(s)?

YES

51. Please describe the permanent art installation(s) included in the project design.

Custom art installations will be incorporated throughout the project area as part of the interior design.

http://livablebuckhead.org


52. Does the project include public or communal space for hosting events?

NO

Please describe the public or communal space in the project design.

53. Please use the space below to highlight any other sustainability related project details include in the project plan.
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of wastewater discharge...

NO
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40. Has the project planned for last mile connectivity options? Choose all that apply.

Other - Write In: Buckhead MARTA station 0.3 miles away
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YES

42. Does the project include the installation of electric vehicle charging stations?

NO

How many charging stations will be installed?

43. Would you like to be connected to resources to get assessment for the installation of EV charging stations through
Livable Buckhead's EVery mile campaign?

NO

44. Are there opportunities for adjacent properties to connect for the purpose of facilitating off-street mobility?
For example, inter-parcel walking paths or trails.

I don't know

Is the footprint of the building(s) moving closer or farther away from the road or pedestrian walkway?

Does this multi-family residential project provide affordable or lower than market rate options?

Please describe the affordable options available in this multi-family residential project. 

Why doesn't this multi-family residential project provide any affordable options?

45. Is the owner/developer aware of Livable Buckhead's suite of services to provide mobility plans for future tenants to
reduce traffic stress caused by single occupancy vehicles?
For more information on stream buffer variances please refer to page X of the LBI Sustainability Resource Guidebook

YES

46. Does your project exceed the zoning code requirements for dedicated greenspace for occupants and community to
access?
For more information about greenspace in the zoning code please refer to [WEBSITE FOR ZONING CODE REFERENCE]

NO

Please describe the project's community and occupant accessible greenspace. 

47. Does the project have a green roof?

NO

Please describe the project's green roof.

48. Does the roof have a high albedo (white roof)?

NO

49. Why doesn't the project's roof have a high albedo (white roof)?

Existing roof to remain and is outside of the project scope

50. Does the project design incorporate any permanent art installation(s)?

YES

51. Please describe the permanent art installation(s) included in the project design.

Custom art installations will be incorporated throughout the project area as part of the interior design.
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52. Does the project include public or communal space for hosting events?

NO

Please describe the public or communal space in the project design.

53. Please use the space below to highlight any other sustainability related project details include in the project plan.





1 2 3 4 5 6

A

B

C

D

E

Scale as stated herein are valid on the original drawing,

the dimensions of which are 30 x 42 inches. The scales 

noted herein are hereby changed by the ratio of the 

overall sheet dimensions of the print to corresponding 

dimensions of the original drawing.

2019 © COPYRIGHT C + TC Design Studio, Inc.

1 2 3 4 5 6

Sheet Number

Sheet Title

Project  Number

SHEET ISSUE:

DESCRIPTIONDATENO.

BARRETT, WOODYARD & ASSOCIATES

MECHANICAL, PLUMBING, ELECTRICAL

3495 Holcomb Bridge Road, Norcross, GA 30092

Garry M. Jenkins, PE, 770.810.8800p

R
E
LE

A
S
E
D

 F
O

R
 C

O
N

S
TR

U
C

TI
O

N

BHDM DESIGN

INTERIOR DESIGN

307 Seventh Avenue, Suite 1101, New York, NY 10001

Jesse Held, 212.564.6400

LUX ET VERITAS DESIGN INC

ARCHITECTURAL LIGHTING DESIGN

834 Inman Village Parkway, Suite 103, Atlanta, GA 30307

AmyAnn S. Ehmcke, 470.202.7770

NEXTSTEP DESIGN

FOODSERVICE

1460 Broadway, New York, NY 10036

Ryan Dusheiko, 410.263.1200

TERRA BRIDGE

LOW VOLTAGE

6241 FM 311, Spring Branch, TX 78070

Alan Hill, 512.410.7744

SAP PERMIT01.29.201

C
:\

U
se

rs
\

e
le

n
a

.n
a

y
d

e
n

o
v
a

\
D

o
c

u
m

e
n

ts
\

W
a

ld
o

rf
 A

st
o

ri
a

 A
tl
a

n
ta

_
2
0
1
8
_
c

e
n

tr
a

l_
e

n
a

y
d

e
n

o
v
a

.r
v
t

1
/2

9
/2

0
2
0
 6

:0
2
:2

7
 P

M

SAP-1

1933

WALDORF ASTORIA

ATLANTA

PROPERTY SURVEY

REVISION

NO. DATE DESCRIPTION



F

F

F

F

F

F

F
F

F

F

F

F

F

F

F

F

C

PC

PC

PCPC

212. 967. 5100

D es ig n Arc hi te ct

Dall as , TX 75201
500 Cr es cent Cour t

Suit e 300

H o te l Op er at or

3625 Cumber land Bl vd.
Suit e 400

At lant a, GA 30339

One Over ton Par k

O w ne rs hi p En ti ty

Hot el  and Res i dences

3376 Peacht ree Road
At lant a, GA 30326

2 80 1 Buf or d Hig hw ay

S ui te 280

A tl an ta,  G A 3 03 29

T el ep hon e:

4 04 .6 33. 45 86

w ww .m i lto npa te. com

A rc hi te ct  o f Re co rd

4 04 .6 33. 33 59

4 04 .6 34. 32 84

F ax: S ca le
1 / 8" =1 '- 0"

1 6 J uly 2007 B ull etin  28

T HIS  DRA W ING  IS THE PROP ERTY  OF MILT ON P ATE ARCH ITEC TS, INC AND
I S NO T TO  BE C OPIE D IN  W HOL E OR  IN PART.  IT IS T O BE USED  FOR  THEP ROJ ECT AND SITE  SPE CIFI CALL Y ID ENTI FIED  HER EIN AND IS N OT T O BE
U SED  IN ANY OTHE R PR OJE CT. IT I S TO  BE RET URNE D UP ON R EQUE ST.

c
 CO

PYRI
GHT 

2005
 BY 

MILT
ON P

ATE 
ARCH

ITEC
TS, 

INC.

of s he ets
R eleased for
C onstr uct ion

TQ P7 T2 T3 T4 T5 T6 T7 T8 T9 T10 T10.2 T11 T12 T13 T14 T15 T15.5P8T1

TA

TB

TC

TD

TE

TF

TG

TH

TJ

TK

TL

TM

TN

TP

P9 P11

PA

PB

PC

PC.2

PD

PE

PE.2

PF

PG

PH

PH.2

PH.8

PJ
BAR / LOUNGE

109

PEACOCK ALLEY

105

ELEVATOR LOBBY

106

ARRIVAL CORRIDOR

102

ENTRANCE VESTIBULE

101

CHECK IN AREA

103

ELEVATOR LOBBY

104

STAIR

107

SITTING

108

RESTAURANT

111

ALCOVE

110

BUTLERS PANTRY

113

SOLARIUM

112

CIRCULATION

CORRIDOR

114

KITCHEN VEST.

115

CIRCULATION

CORRIDOR

116

CONDO LOBBY

117

REST. VEST.

118

MECH.

120

N.I.C.

N.I.C.

N.I.C.

N.I.C.

N.I.C.

SAP-3

2Sim

SAP-3 1

S
im

NEW STOREFRONT DOORS, WINDOWS AND

TRANSOMS TO MATCH EXISTING

1 2 3 4 5 6

A

B

C

D

E

Scale as stated herein are valid on the original drawing,

the dimensions of which are 30 x 42 inches. The scales 

noted herein are hereby changed by the ratio of the 

overall sheet dimensions of the print to corresponding 

dimensions of the original drawing.

2019 © COPYRIGHT C + TC Design Studio, Inc.

1 2 3 4 5 6

Sheet Number

Sheet Title

Project  Number

SHEET ISSUE:

DESCRIPTIONDATENO.

BARRETT, WOODYARD & ASSOCIATES

MECHANICAL, PLUMBING, ELECTRICAL

3495 Holcomb Bridge Road, Norcross, GA 30092

Garry M. Jenkins, PE, 770.810.8800p

R
E
LE

A
S
E
D

 F
O

R
 C

O
N

S
TR

U
C

TI
O

N

BHDM DESIGN

INTERIOR DESIGN

307 Seventh Avenue, Suite 1101, New York, NY 10001

Jesse Held, 212.564.6400

LUX ET VERITAS DESIGN INC

ARCHITECTURAL LIGHTING DESIGN

834 Inman Village Parkway, Suite 103, Atlanta, GA 30307

AmyAnn S. Ehmcke, 470.202.7770

NEXTSTEP DESIGN

FOODSERVICE

1460 Broadway, New York, NY 10036

Ryan Dusheiko, 410.263.1200

TERRA BRIDGE

LOW VOLTAGE

6241 FM 311, Spring Branch, TX 78070

Alan Hill, 512.410.7744

SAP PERMIT01.29.201

C
:\

U
se

rs
\

e
le

n
a

.n
a

y
d

e
n

o
v
a

\
D

o
c

u
m

e
n

ts
\

W
a

ld
o

rf
 A

st
o

ri
a

 A
tl
a

n
ta

_
2
0
1
8
_
c

e
n

tr
a

l_
e

n
a

y
d

e
n

o
v
a

.r
v
t

1
/2

9
/2

0
2
0
 6

:0
2
:2

8
 P

M

SAP-2

1933

WALDORF ASTORIA

ATLANTA

SITE PLAN

SCALE:SAP-2 1/8" = 1'-0"

LEVEL 1 PLAN1

REVISION

NO. DATE DESCRIPTION



LEVEL 1

0'-0"

LEVEL 2

18'-0"

LEVEL 1

0'-0"

LEVEL 2

18'-0"

LEVEL P1

-13'-0"

NEW STOREFRONT DOORS, TRANSOM AND

CUSTOM PANEL IN EXISTING MASONRY

OPENING TO MATCH EXISTING

1 2 3

NEW STOREFRONT DOORS, TRANSOM AND
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Scale as stated herein are valid on the original drawing,

the dimensions of which are 30 x 42 inches. The scales 

noted herein are hereby changed by the ratio of the 

overall sheet dimensions of the print to corresponding 

dimensions of the original drawing.
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The following checklist is designed to assist those in preparing required materials for SPI, Beltline Overlay, NC, LW, MRC, 
and MR districts.  Items omitted will delay applicant’s review process.  The following items are required as part of a 
complete application for a Special Administrative Permit.  NPU Notification and DRC review, as applicable, are required 
as a part of a completed SAP application.  Please note:  * FINAL APPROVED SAP PLANS ARE REQUIRED WITH THE 
PERMIT APPLICATION SUBMITTAL TO THE OFFICE OF BUILDINGS. 

___1. SAP Application Form and Property Landowner Authorization Form: completed with notarized signatures. 

___2. Notice to Applicant Form:  with signature and date. 

___3. Project Summary:  Provide cover letter clearly describing all new construction, alterations, repairs or other 
changes to the exterior appearance of existing structures or site. Any administrative variations ARE REQUIRED 
to be accompanied by a written justification for each variation requested.   

___4. Property Survey: Two (2) copies of survey (for new single-family and duplex construction, show existing footprints 
of principal structures on adjoining lots fronting the same street).   

___5. Site Plan (drawn to scale, released and sealed for construction) of proposed improvements showing items listed 
below*. Initial Submission: Four (4) copies for initial staff review. If DRI or NPU review is required: one (1) extra 
copy per review. Final Submission (after staff review): Six (6) copies.  
a) Date, north arrow, and graphic scale.   
b) Adjacent streets, with street names, property lines and dimensions, and easements. 
c) Existing conditions to remain: identify all overhead utility poles, transformers, above ground storm water 

detention areas and inlets. 
d) Proposed new installations: Identify the number, type and location of new street lights, transformers, AC units 

and other similar mechanical/accessory equipment at or above grade.  Identify such items in the public right-of-
way which final approval by Department of Public Works or GDOT is required. 

e) Specify location and widths for all Sidewalks (street furniture and clear zones) and Supplemental Zones.   
f) Ground floor layout plan with building and tenant entrances also shown 
g) Street-front ground floor façade fenestration – vertical/horizontal window dimensions and % of façade length   
h) Outdoor dining – seating plan, dimensions, and % of business establishment floor area  
i) Height of structures (including fences/walls)  
j) Parking, driveway and curb cut layout and dimensions (auto, truck loading, & bicycle/moped)  
k) Location of parking deck light fixtures.  Also indicate amount of foot-candles, and type of light fixture   
l) Landscape plan: Planting locations including street trees (with tree species and calipers indicated), parking lot 

and other on-site landscaped areas (with the dimensions and percentage of lot calculated). 
m) Provide Developmental Control Specification Form (pages 6-8) information on the site plan. 

• Zoning Classification, Net Lot Area & Gross Land Area, Floor Area Ratio (FAR), square footage of 
structures & individual uses, etc. 

 

___6. Rooftop plan when counted towards open space requirements. 

___7. Elevations of building facades Two (2) copies for initial staff review. Final Submission: Three (3) copies. 

___8. Section drawing(s) as needed showing required sidewalks, supplemental zones (with retaining walls), and 
building façade & finished floor-level dimensioned within 5 feet above the adjacent sidewalk-level. 

___9. DRI conditions of approval, rezoning legislation, variance or special exception letters printed on site plan. 

___10. Transportation Management Plan/Association Membership (where applicable) required based on the zoning 
district. See specific zoning regulations for confirmation.   

___11. Beltline Overly District, NC-2, NC-6, NC-10, NC-11, NC-12, and NC-14 properties:  
• Mail a copy of the submitted SAP application & drawings stamped received by the Office of Zoning and 

Development to the NPU contact person. 

• Submit a copy of U.S. Postal Service Certificate of Mailing and Notarized Affidavit of NPU Notification (page 5) as 
soon as possible to complete the application submission and begin the SAP review period.    

___12. Photographs (buildings/site): Show existing conditions for alterations to existing building facades and/or site 
modifications. 

___13. Shared Off-site Parking: Requests for approval of off-site parking submit materials on Shared Off-site Parking 
checklist. 

___14. Other information necessary for the SAP as requested by staff.  
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File # ___________________ 
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Development / Design Review Committees (DRC) have been established as an advisory group for the purpose of providing 
to the Director of the Office of Zoning and Development formal recommendations/comments on Special Administrative 
Permit (SAP) applications within the Beltline Overlay and particular SPI zoning districts.  Applicants are required to make a 
presentation of their project to the applicable DRC committee.  DRC review is required as part of a completed SAP 
application. 

Each DRC shall consist of committee members representing the corresponding district stakeholders including: property 

owner(s), business owner(s) or resident(s), and applicable neighborhood organization(s), among others. 
 

The DRC convenes monthly (or as needed) to comment on SAP applications within a particular district.  Each DRC shall 

provide recommendations to the Office of Zoning and Development Staff and the applicant within 7 business days, unless 

the applicant is requested to return to the applicable DRC and/or present to respective neighborhood organization(s), or  

NPU.   
Application Submittal and Review Process 

1) Pre-application meeting with Office of Zoning and Development staff. To arrange such a meeting contact Facia Brown at 404-
330-6636 or flbrown@atlantaga.gov. 

2) Notify the applicable DRC contact (as listed above) to arrange placement on the next scheduled DRC meeting agenda.  
 

DRC Submittal Requirements 

1) Written summary of proposed scope of work (include applicable project information such as total square footage, # and 
breakout of residential units, and square footage of each commercial use, building height, parking and loading 
provided, etc.). 

2) Identification of all administrative variations requested and written justification for each requested.  

3) PDF Digital drawings (to-scale) of site plans and building elevations as applicable to the scope of work.  

4) Photographs of the existing property. 

5) Contact DRC representative to e-mail project information (prior to meeting) and confirm DRC meeting date and time.  

6) At the DRC meeting: 

a. Provide hardcopies of cover letter and drawings (in 11”x17” size) for distribution to each committee member. 

b. Provide drawings on boards for project presentation to committee members or digital PowerPoint presentation 

(coordinate with DRC representative on the latter).  
 

Committee Review Responsibilities 

1) Make recommendations on project concerning zoning requirements and administrative variations requested.  
2) Make other design recommendations for consideration concerning an application.  Note: these other recommendations 

are not code requirements.  

DRC Committees (established by City Council Resolution)  

• SPI-1 Downtown (2007)    •    SPI-15 Lindbergh (2001)  •    Beltline Overlay (2015) 

• SPI-9 Buckhead Village (2010)  •    SPI-16 Midtown (2001)   
• SPI-12 Buckhead/Lenox Stations (2012) •    SPI-17 Piedmont Avenue (2001)    

Meeting Dates and Locations 

Downtown SPI-1       Midtown SPI-16 & Piedmont Avenue SPI-17  
Meetings held the 4th Thursday morning monthly   Meetings held the 2nd Tuesday evening monthly  
Central Atlanta Progress, 84 Walton Street NW, Suite 500  Midtown Alliance, 999 Peachtree Street NE, Suite 730  
Contact Audrey Leous: ALeous@atlantadowntown.com  Contact Ginny Kennedy: Ginny@midtownalliance.org  
(404) 658-5911       (404) 892-4782 
 

Buckhead Village SPI-9 & Buckhead/Lenox SPI-12  Beltline Overlay     

Meeting held 1st Wednesday afternoon monthly   Meeting held the 3rd Wednesday evening monthly 

BATMA, 3340 Peachtree Road NE    Atlanta Beltline Inc. 

Tower Place Bld. 100, Suite 1515     100 Peachtree Street NW, Suite 2300  

Contact Denise Starling: Denise@batma.org    Contact Lynnette Reid: LReid@atlbeltline.org 
(404) 842-2680       (404) 477-3551 
      
Lindbergh SPI-15: Meetings coordinated by City of Atlanta Zoning and Development Staff: (404) 330-6145. 
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**Applicant shall submit this letter as the cover page  

to the package mailed to NPU chair or designee** 

 

NPU Chairperson or Designee: 
 
Enclosed is a copy of a Special Administrative Permit (SAP) application for a property located within the Beltline 
Overlay, NC-2, NC-6, NC-10, NC-11, NC-12 or NC-14 zoning district.  As part of the SAP application process 
applicants are required to submit site plans and building elevations, as applicable to the scope of work, to the 
Office of Zoning & Development for approval prior to obtaining a building permit.  The following scopes of work 
may trigger SAP approval in the previously mentioned zoning districts: 
 

“All exterior demolition, new construction (including additions to existing buildings), expansions of 
outdoor dining or any construction which results in increased lot coverage, modification of the building 
footprint, or modification of building facades that alters the configuration of openings. “ 

 
In addition to the SAP submittal as specified above, the applicant is also required to send a full copy of the SAP 
application to the respective NPU chair or their designee, evidenced with a mailing certificate, so that the NPU 
has an opportunity to review and provide written comments to the Office of Zoning & Development regarding an 
application prior to any SAP approval.  Please note that for Beltline Overlay Districts where underlying zoning 
regulations require Variance, Special Exception or Special Use Permit action, the SAP shall not be issued until 
the necessary approval has been obtained. 
 
The time period for NPU comment is 21 days from the date of the postage certificate.  If the NPU does or 
does not have comments, or feels they are unnecessary, the Office of Zoning & Development should receive 
such written notification as soon as possible within the 21-day period.  Comments received after the designated 
review period are not required to be considered in the Office’s project review or approval.   
 
The Beltline Overlay, NC-2, NC-6, NC-10, NC-11, NC-12 and NC-14 zoning districts primarily have design 
requirements that prescribe parameters for site layout and building elevations.  Issues of land use or density 
(building square footage or number of units) are addressed by the underlying zoning district regulations.  
Therefore, NPU review should primarily focus their comments on the following items: 
 

• Building placement  
• Building setbacks adjacent to streets (pertaining to minimum sidewalks and 

supplemental zones widths), and transitional yards 
• Provision of sidewalks and street trees 
• Provision of parking, loading and bicycle spaces  
• Location of parking and driveways  
• Parking lot landscaping  
• Parking deck façade elevations 
• Building façade elevations related to entrances and windows 
• Other zoning regulations that are eligible for administrative variations 

 
For questions, ask for an SAP staff member at 404-330-6145. 
 
Please send your written comments and or questions referencing the SAP case number and address to:  
 

SAPComments@atlantaga.gov  
 
 

mailto:SAPComments@atlantaga.gov
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This Affidavit form and a copy of the United States Postal Service Certificate of Mailing are required by owner and applicant of the 
property subject to the Special Administrative Permit application.  Submit within FIVE (5) days of application submittal. 

The Neighborhood Planning Unit (NPU) has TWENTY ONE (21) days from the date of the associated certificate of mailing to 
provide one (1) set of written comments to the Office of Zoning and Development prior to any SAP approval.   

LOCATION OF SUBJECT PROPERTY: 

Street Address(es):____________________________________________________________________________ 

Zoning Classifications                                          Land District ____  Land Lot _____  Council District ___  NPU ___ 

APPLICANT:   

Name: __________________________________________________________________________________ 

Company: __________________________________________________________________________________ 

Address:   __________________________________________________________________________________ 

Telephone:  _____________________________   Email: ______________________________________________ 

As the APPLICANT, I, ________________________________________swear and affirm that I have notified the NPU(s) to 
which this Special Administrative Permit (SAP) affects, and am aware of the applicable requirements of the City of Atlanta 
Zoning Ordinance Sections 16-36.004, 16-32J.002(1), 16-32K.002(1), and 16-32L.002(1).   
 

NPU Contact Information 

_______________________   ___________________   ________________________ 

Name of Contact Person(s)   Phone Number(s)    Email Address (es) 

 

Adjacent NPU(s) Contact Information 

_______________________   ___________________   ________________________ 

Name of Contact Person(s)   Phone Number(s)    Email Address (es) 

 

(To be completed by Notary): 

Personally Appeared Before Me this _________ day of 

 ________________________________, 20_______. 

 
Who Swears That the Information Contained  
In this Authorization Is True and Correct  
To the Best of His or Her Knowledge and Belief. 
 

____________________________________ 
Signature of Notary Public 

____________________________________ 
Date 

(To be completed by Applicant & Staff): 
 
 
 

____________________________________ 
Signature of Applicant 

 
 

____________________________________ 
Printed Name of Applicant 

 
 

_______________________________________ 
Office of Zoning & Development Staff 

Signature of Staff only represents that the required notification to 
the NPU has been completed and does not indicate any position of 
the Office of Zoning and Development on the application. 
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*Developmental Controls forms are required to be completed by the applicant, and all applicable specifications should be 
shown on the site plan in chart form.  Items omitted will delay the plan review process.  Refer to City of Atlanta Zoning Code 
(Chapters 8, 19, and 28) for clarification. 

Definitions and Methods of Calculation 

• Net Lot Area (NLA) = length of property line X width of property line 

• GLA  for corner lots = (NLA) + [(street “A” right-of-way width ÷2) X (street “A” length of property line)] + [(street “B” right-of-
way width ÷2) X (street “B” length of property line) + [(street “A” right-of-way width ÷2) X (street “B” right-of-way width ÷2)] 

• GLA (with only one front yard adjacent to street) = (NLA) + [(street right-of-way width ÷2) X (length of front property line)] 

• GLA may include half of the right-of-way (including streets, parks, lakes and cemeteries) up to 50 feet in width. 

• GLA shall not be used for calculating FAR for properties within single-family or two-family-zoned subareas of SPI districts.  

• Building Lot Coverage provided = (net lot area minus area of building footprint) ÷ (net lot area) 

Lot Size (in square footage) 

Gross Land Area (GLA)   

Net Lot Area (NLA)  

Floor Area Ratio (FAR) – as applicable.  Check which used for residential:      GLA,   or        NLA 

 Residential 
FAR Ratio 

Residential Square Footage Non-
Residential 
FAR Ratio 

Non-Residential Square Footage 

Base Allowed     

Base Provided     

Bonus Allowed     

Bonus Provided     

Bonus FAR Program (check bonus utilized if applicable) 

Transit 
Station 

Ground Floor  
Retail  

Open Space and 
New Streets 

Community 
Center 
Facilities 

Workforce Housing   

Residential Units Total Provided: _______________________ 

Number of Units Provided (without bonus)  

Number of Bonus Units Provided (without workforce housing)  

Number of Bonus Workforce Housing Units Provided (20% required)  

Total Number of Units per Acre  

Building Coverage        or     Lot Coverage            (check applicable as required per zoning district) 

 Percentage (%) Square Footage 

Max. Permitted   

Provided   

Fenestration (% of each street-fronting facade calculated separately, per district regulations) 

 Residential Façade Percentage (%) Non-residential Façade Percentage (%) 

Local Street Arterial/Collector Beltline Corridor  Local Street Arterial/Collector Beltline Corridor 

Min. Required       

Provided (specify 
for each street) 
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Residential Open Space Requirements (refer to Chapter 28 for clarification) 
 

Definitions and Methods of Calculation 

• LUI = Land Use Intensity Ratios Table (per Section 16-08 R-G District Regulations) 

• TOSR are calculated only for residential developments.  TOSR includes the total horizontal area of uncovered open 
space plus ½ of the total horizontal area of covered open space subject to the limitations in Section 16-28.010 (4).  
Covered total open space is the open space closed to the sky but having two clear unobstructed open or partially open 
(50% or more) sides.   

o TOSR required = (LUI table) X (GLA).   
o TOSR provided = (GLA) – (area of building footprint) + (combined area of balconies and rooftop terraces). 

• UOSR requirements are calculated using the residential FAR (of the corresponding net lot or GLA lot sized used to 
calculate FAR) for both residential and mixed-use developments.  It does not include areas for vehicles.   However, newly 
created on-street parking (outside of existing travel lanes) and new streets may be counted towards the UOSR 
calculations as specified in the district regulations. 

o UOSR required =  (LUI table) X (the corresponding lot size used to calculate FAR). 
o If GLA is used for USOR, than the amount provided shall be = (NLA) – (area of building footprint + surface area 

of parking lots, and driveways) + (balconies, rooftop terraces, and landscaped areas on sidewalks within the 
adjacent right-of-way).   

TOSR:   Total Open Space Requirements for Residential Only Projects 

(Not required in SPI-9, SPI-16, SPI-17, SPI-18, SPI-20, SPI-21, MRC, MR, or LW districts, or in mixed-use developments.) 

 Ratio Total Square Footage 

Minimum 
Required 

  

Provided   

Square Footage breakout of UNCOVERED TOSR amount provided by the following: 

GLA minus building square footage  

Open exterior balconies (per Section 16-28 or district regs)  

Roof area improved as recreation space  

Square Footage breakout of COVERED TOSR amount provided by the following: 

Areas closed to the sky (roof) but having two sides with a 
minimum of 50% open 

 

UOSR:   Usable Open Space Requirements for Residential and or Mixed-use Developments 

(These are areas not counted towards Public Space Requirements) 

 Ratio Total Square Footage 

Minimum 
Required 

  

Provided   

Square Footage Breakdown of UOSR amounts provided by the following: 

Balconies  

Rooftop Terraces  

Landscaped Areas and Plazas  

Portions of Sidewalks on Private Property  

Portions of Landscaped Areas in Right-of-way adjacent to 
Property  
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Non-Residential Public Space Requirements (refer to Chapter 28 for clarification) 

PSR:   Public Space Requirements for Non-residential & Mixed-use Developments 

(These are areas not counted towards UOSR) 

Public Space provided = (square footage area of exterior space) + (square footage area of interior space) 

 Percentage (%) Total Square Footage 

Minimum 
Required 

  

Provided   

Square Footage Breakdown of PSR amounts provided by the following: 

EXTERIOR (accessible to general public such as landscaped 
areas, plazas, terraces, patios, observation decks, fountains, 
sidewalks, common areas, open recreational spaces, etc.) 

 

INTERIOR (ground-level area accessible to the general public 
during normal business hours such as malls, galleries, atria, 
lobbies, concourses, plaza, walkways, fountains, landscape 
areas for public recreation, pedestrian seating, or eating and 
similar public amenities) 

 

Parking and Loading Requirements (refer to district regulations and Chapter 28 for clarification) 

Residential Unit Breakout 

Number of Studios Number of 1 BR Number of 2 BR Number of 3 BR Number of 4 BR 

     

On-site Parking 
Spaces 

Residential Non-residential Uses 

Minimum Required   

Provided   

Maximum Allowed   

Bicycle Parking 
Spaces 

Residential Non-residential Uses 

Minimum Required   

Provided   

On-site Loading Spaces (see applicable zoning district requirements or Section 16-028.015) 

 Residential/Hotel Non-residential Uses (break out by use) 

Minimum Required 
(specify for each use) 

 
 
 
 
 

Provided  
(specify for each use) 
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The Director of the Office of Zoning & Development or their designee may approve a shared off-site parking arrangement (on 
private property), as permitted by the corresponding zoning district, subject to the applicant providing all of the following 
documentation.  Please check below each item submitted.  Items omitted can and will delay applicant’s review process.   

___1. Written summary describing the shared parking arrangement which shall identify: 
a) Subject property: the principal property address and the lessee’s name and contact information 
b) Off-site parking: the off-site property address and the lessor’s (property owner) name and contact information  

___2. Written notarized consent of the property owners agreeing to the shared parking arrangement. 

___3. Property owner verification: affidavits, deeds or other documents that verify current property ownership information of the 
property providing the off-site parking. 

___4. Copies of valid notarized parking leases which shall include: 
a) The term of the lease and expiration date.  Note: lapse of a required lease agreement may result in revocation of 

building permits/business licenses.  Renewed leases shall be filed with the Office of Zoning & Development. 
b) A list of all executed lease agreements for the off-site parking location which are current at the time that the 

application is filed with the Office of Zoning & Development.  For each agreement identify the tenant, the time frame, 
the number of parking spaces to be used, and the hours of operation during which the spaces are leased. If no 
agreements exist, submit affidavit from property owner stating to that affect.  

___5. Site plans for all properties to be included in the shared parking arrangement.  Said plans shall include the following:  
a) Drawn to-scale that indicates the location and the layout of the proposed parking spaces in relation to the lessor’s 

property. 
b) Documentation of all tenants sharing the parking facility, including: 

i. By type of use (i.e. retail, eating and drinking establishment, office, residential, etc.) and their individual tenant 
square footages to determine minimum parking requirements for each. 

ii. Hours of operation of each tenant. 
c) Illustrative indication of how such shared off-site parking spaces shall be clearly marked and signed reserved during 

the specified lessor’s hours. 
 

    Sample site plan with applicable information: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please note the following requirements are also generally applicable: 

• Compliance with the criteria of Section 16-25.002(3). 

• Compliance with the parking lot landscape requirements of the applicable zoning district and Chapter 158-30. 

• On-street parking in the public right-of-way is typically not counted towards a parking arrangement. 

 

____________________________     __________________________________________       _______________ 
Applicant Printed Name      Applicant Signature         Date

Master Site Plan and Tenant Information 

 

 

 
Site Plan of lessor 

property including 
property lines. 

 

 

 

Site Plan of lessee’s 

property with parking 
layout and including 
property lines. 

Chart with the following information: 
• Tenants by type of use 

• Tenants square footages 

• Tenants hours of operation  

Key Plan 
showing 
both sites  

Illustrative 
proposed 
signage or 
markings for 
spaces 

javascript:void(0)
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Instructions: this form must be completed for all IZ applicable projects and included on the Cover/Title page of plan submissions 

I. Please complete the following acknowledgement of compliance (check only one statement) 

 I,   , 

                             (Applicant Printed Name) 
 

  Acknowledge the plans set forth will satisfy the requirements of 16-36A.004 or 16-37.004 and certify the following 

floorplans to be built will be affordable units and the number of units to be designated affordable within each floorplan 

type. This includes acknowledgement that each affordable unit are substantially similar in construction and appearance 

to market rate units, and shall not be in isolated areas of the development, but shall be interspersed among market 

rate units; OR 

  Acknowledge that in-lieu of compliance with the on-site affordability requirements, will elect to pay an in-lieu fee to the 

City in accordance with 16-36A.007 or 16-37.007. 
 

 

Applicant Printed Name Applicant Signature Date 
 

II. For each unit configuration, please complete the following table to identify affordable units. Attach a separate table if more space is needed 

(only applicable to projects that comply with affordability requirement) 

Unit type # total units Affordability level (__% 

or less AMI) 

Unit mix # affordable units 

(round up) 

Expected 

market rent 

Affordable 

rent 

Ex) 1 bed/1 bath 20 80% 15% 3 $1000 $784 

Ex) 2 bed/2 bath 50 80% 15% 8 $1400 $990 

       

       

       

       

       
 

III. Please select up to three (3) incentive option(s) you wish to apply to this project (only applicable to projects that comply with affordability 
requirement) 
  Increase in density bonus: a 15% floor-area-ratio (FAR) increase above the FAR set by current zoning 

  Transfer of development rights: additional unused density can be transferred to other property owners 

  Reduction in residential minimum parking requirement: no minimum 

  Reduction in non-residential minimum parking requirement: a 25% reduction for non-residential spaces in mixed residential/commercial 

  Priority review: SAP applications will be given priority, advance to top of staff review queue, and be reviewed within 21 days 

  Major project status: project will be afforded major projects meeting with representatives from all departments to review the 

development for permitting, meet with applicant, and identify potential issues to expedite process 

 
IV. Please indicate if you are also receiving either of the following from the respective agencies (only one allowed; only applicable to projects 
that comply with affordability requirement) 
  Invest Atlanta’s Lease Purchase Bond 

  Atlanta Housing Authority’s HomeFlex or Housing Choice Programs 

Note: 
The following items (V and VI) are not required for the SAP approval process, but will be required prior to the issuance of the Certificate of 
Occupancy (C.O.) 
V. Please submit with the application a detailed marketing plan on how affordable units will be promoted (only applicable to projects that 
comply with affordability requirement). Be sure to include: 
  Who: target audience 

  What: messaging and language to be used in promotional material 

  When: promotion and campaign launch timeline 
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VI. Please review Exhibit D, the Land Use Restriction Agreement. This legal document needs to be executed, recorded, and returned prior to 
issuance of the certificate of occupancy (only applicable to projects that comply with affordability requirement). 

 

Certification (for plan reviewer use only) 
 

  Proposed project meets all IZ on-site affordability and program requirements 

  Project applicant elects to pay in-lieu fee and are not subject to on-site affordability requirements 
 

 
Plan reviewer  Signature  Date 

QA/QC Review by OHCD (for internal use only)     

Compliance specialist  Signature  Date 

 
Note: Inclusionary Zoning is applicable for conversions or new multifamily residential rental developments with ten (10) or more units in 

either the Beltline Overlay District or four Westside Neighborhoods (English Avenue, Vine City, Ashview Heights, or AUC). Affordability and 

program requirements are mandatory unless applicant elects to pay a one-time per-unit in-lieu fee. 

 
Exhibit A: 2019 In-lieu Fee Table 

Area Construction cost/unit Land cost/unit Total cost/unit 
Beltline Subarea 1 $120,698 $4,133 $138,501 
Beltline Subarea 2 $120,698 $7,696 $133,838 
Beltline Subarea 3 $120,698 $15,780 $152,568 
Beltline Subarea 4 $120,698 $37,755  $158,453  
Beltline Subarea 5 $120,698 $46,667  $167,364  
Beltline Subarea 6 $120,698 $20,917  $141,615  
Beltline Subarea 7 $120,698 $16,214  $136,912  
Beltline Subarea 8 $120,698 $26,801  $147,498  
Beltline Subarea 9 $120,698 $10,667  $131,364  
Beltline Subarea 10 $120,698 $12,333  $133,031  
Westside neighborhoods $120,698 $11,208  $131,905  

 
Exhibit B: 2019 Maximum Rental Limits Table 

 Efficiency/Studio 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedroom 

60% AMI $786 $842 $1,011 $1,167 $1,302 

80%AMI $1,048 $1,123 $1,348 $1,556 $1,736 
Maximum rental rates are calculated by the methodology indicated within the ordinances: 17-O-1556 and 17-O-1542 

 
Exhibit C: 2019 HUD Income Limits 

% AMI / Household size 1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 

30% AMI $16,750 $19,150 $21,550 $25,750 $30,170 $34,590 

50% AMI $27,900 $31,900 $35,900 $39,850 $43,050 $46,250 

60% AMI $33,480 $38,280 $43,080 $47,820 $51,660 $55,500 

80% AMI $44,650 $51,000 $57,400 $63,750 $68,850 $73,950 

120% AMI $55,800 $63,800 $71,800 $79,700 $86,100 $92,500 
Based on Atlanta Area Median Income ($79,700) as published periodically by HUD 

 
Exhibit D: Inclusionary Zoning Land Use Restriction Agreement 

(See https://www.atlantaga.gov/home/showdocument?id=33627 
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